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PROGR/IJ'1 

PRISONER LITIGATION \>KlRKSHOP 

MJNDAY, SEPTEMBER 26 

fuming Session 

8:45 WELCCME AND INTROOUCTIOOS 

Earl J. Ross 
Chief, Operations Training Branch 

Division of Continuing Education & Training 
The Federal Judicial Center 

Washington, D. C, 

--



9:00 BACKGRCUND OF THE PRO SE CLERK PRCGRAM: 
discussion of the Aldisert report; status 
of prisoner litigation carmittees. 

Robert J. Pellicoro 
Chief, Clerk's Division 

Administrative Office of the 
United States Courts 

Washington, D. C. 

Afon Chaset 
Deputy Di~ision Director 

Division of Inter~Judicial Affairs 
The Federal Judicial Center 

Washington, D. C. 

9:30 INTAKE PRCCF.DURES: rrodel procedures for 
correspondence and technical screening; 
role of deputy clerk; fonn letters for 
correspondence; technical r"<fllirerrents for 
filing; developnent of fonns for federal 
habeas corpus and civil rights; assignrrent; 
consolidation of cases fran same litigant 
or institution; class actions. 

Carl Zahner 
Pro Se Clerk 

United States District Court 
Middle District of Florida 

Jacksonville, Florida 

Richard Arenburg 
Pro Se Clerk 

United States District Court 
Northern District of Georgia 

Atlanta, Georgia 
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10:15 INI'ERMISSICN 

10:30 IN FORMA PAUPERIS {IFP) AND INITIAL 
SUBSTANTIVE SCREENING: IFP screp.ning 
(timing of IFP screening and update on use 
of sliding scale/partial payrrent plan); 
initial frivolousness screening (extent and 
scope) and test used. 

Molly Cavazos 
Pro Se Clerk 

United States District Court 
Southern District of Texas 

Houston, Texas 

J. Rich Leonard 
Clerk of CoUPt 

United States District Court 
Eastern District of North Carolina 

Raleigh, North Carolina 

Leslie K. Granger 
Pro Se Clerk 

United States District CoUPt 
District Court of Kansas 

Wichita, Kansas 

Mr. Ar>enbUPg 

12:15 LlJNCHECN INl'ERMISSICN 

Afternoon Session 

1:45 MOI'ICNS AND DISCOVERY PRJ\CI'ICE: review and 
discussion of pro se clerks role; 
techniques and practices now in being for 
pro se clerks; effective utilization of pro 
se clerks. 
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Honorable Barbara B. Crabb 
Chief Judge 

United States District Court 
Western District of Wisconsin 

Madison, Wisconsin 

Magistrate David A. Bagwell 
United States District Court 
Southern District of Alabama 

Mobile, Alabama 

Mr. Leonard 

3:00 ~SSICN 

3:15 HEARING/TRIAL: types of hearings; role of 
magistrates; hearings at institutions; jury 
trial by magistrates without consent; 
obtaining plaintiff's and witness' presence 
at trial; holding trial without plaintiff; 
other issues, e.g., security, obtaining 
transcript for ai:pellate review, etc. 

Chief Judge Crabb 

Magistrate Bagwell 

Mr. Leonard 

5: 00 ADJOORNMENr 
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TUESDAY, SEPTEJ11BER 27 

1 M::>rning Session 

) 9:00 APPOINIMENr OF A'.'l'ORNEYS AND USE OF 
CCl1MUNITY RESOOR::ES: pro bono panels; use 
of law students to represent indigents; 
interns. 

Robert Heinemann 
Clerk of Court 

United States District Court 
Eastern District of New York 

Brooklyn, New York 

Ruby Udeil 
Pro Se Cl-erk 

United States District Court 
Northern District of California 

San Francisco, California 

Dale Hayes 
Pro Se Clerk 

United States District Court 
Northern District of Illinois 

Chicago, Illinois 

.10:30 INI'ERMISSICN 

10: 45 EXHAUSTIOO OF ADMINISTRATIVE REMEDIES JN 
CIVIL RIGHTS ACTIOOS: Civil Rights for 
Institutionalized Persons Act; arbitration 
and rrediation. 
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Honorable D. Dortch Warriner 
Judge, United States District Court 

Eastern Distpict of Virginia 
Richmond, Virginia 

Magistrate Frederick N. Smalkin 
United Statec; District Court 

District of Maryland 
Baltimore, Maryland 

Judith H. Friedman 
Special Counsel 

Executive Office of the United States 
Department of Justice 

Washington, D. C. 

12:30 LUNCHECN INI'ERMISSICN 

Afternoon Session 

2:00 CASE MANAGEMENT: special systems for 
prisoners; manuals for litigants; use of 
instructional orders and foi:ms, pretrial 
instructions particularly for prisoners; 
case rronitoring; mJVing cases to 
disposition; file and records control; 
autanation. 

Chief Judge Crabb 

3:30 INI'ERMISSICN 
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3:45 HABEAS CORPUS ISSUES: review and 
discussion of types of habeas corpus issues 
likely to confront pro se clerks; proven 
effective techniques and practices. 

Magistrate Smalkin 

5: 00 ADJOORNMENI' 

W£DNESDAY, SEPTEMBER 28 

Morning Session 

9:00 COPING WITH CHRCNIC LITIGANTS: review and 
discussion of problems involved with 
chronic litigants; proven effective and 
efficient techniques to cope; 
identification of chronic litigants. 

Mr. Zahner 

John R. Wightman 
Pro Se Clerk 

United States District Court 
Eastern District of Washington 

Spokane, Washington 

10:00 LCCAL RULES: review and discussion of uses 
of local rules in pro se mattPrs/issues; 
camonly encountered practices and 
procedures; problems encountered by pro se 
clerks with local rules. 
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Wendy Jennis 
AttoPr!ey Advisor 
Clerk's Division 

Administrative Offiae of the 
United States Courts 

Washington, D. C. 

10:30 INI'ERMISSICN 

10:45 ROLE OF THE PRO SE CLERK: supervision; 
relationship of pro se clerk to the other 
court support staff and judicial officials 
of the court; statistical rep:>rting to the 
Administrative Office; statistical 
rep:irting to the court; secretarial 
support; procedural manuals; how to weasure 
the benefits of the pro se clerk program 
(has the program justified itself?) • 

Ms. Jennis 

12: 15 CRITICUE AND EVALUATICN: participants will 
complete an evaluation of the day's 
program; participants will critique in open 
fon.nn tl1P. applicability and usefulness of 
the program. 

Mr. Ross 

12:30 CI.CSING REMARKS AND ADJCURNMENT 

Mr. Ross 

8 



-

11111111: ... 
II I 
I I II -.._.; 

OM of Wuhinaion'1 mOll hiuoric buildingi. thi• house • ·u built in 
1820 and purchased by Praidenl Madison in 1828. FolW..·ing Ille death of 
the President in J&Jb. Mn. Macli1on moved from their Viraini. home to 
re1um to thil. houK and the Wuhin11on life she so much loved. She died 
lwrr in 1849. In J9t0 the house •·u purchased by the United Stain Go.·· 
crnmcnt. Rcfurbishina wu completed in the fall or 19118. and ii wu fm-
111ally dedicated a• the hudquanen of the federal Judicial Ccatcr. 
Ncwcmbcr I. 19118. by Chid' JU5titt Earl W arnn. 

PJL.iAoneJl.. U.U.gaU.on Wo.1tluihop: a p1t.ogJtam 
06 The FedeJull JwU.c.i.ai CenteJl... 


